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Date of birth. /
You can include a couple of sentences/about/ voursels
Look at the Selling Yourself leaflet fo ///r/{//
Education: most recent school/college fir //!/l
Current course (the subjects and exams you LE
Work history: most recent first, not forgetting
part-time jobs, voluntary work or work experience

Any qualifications you have achieved from
school and/or work.

Include any other skills or interests you have,

particularly if they are useful for that job. L cannexions
Names and addresses of two people who will §
S

give you a reference. Remember to ask them first.


gemmabarrett
Note
HI Dave,

I've done the amends from this morning and when pdfing, this section was cut off die to too much text. Don't know how I missed it before!

I've shorted  bullet point 3 to give us an extra line at the bottom. (It did say '...selling yourself leaflet for some good words to use' and I chopped the last bit and added 'tips'. I hope this is ok. If there's another bit you'd ratehr chop, just let me know!

Gem :)
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check/oubbhe/sample’cy) __
//////// . QA % Asshort, positive

statement about yourself

Curriculum Vitae

Your subjects and grades
Name
Address

(e.g GCSE English (C).
If grades are unknown, put ‘awaiting results’

Telephone . -
Ermail Include job title, the company
Date of birth and dates (eg 2004 - 06: Smith & Co,

. High Street, Netherton: Accounts Technician).
Profile .

If you’ve not had a job,

Education and qualiﬁcations

g
Dates School/College Qua fications and rades e pel
/ g e

Have you any particular skills?
eg. languages, driving licence

Employment history Job title
Dates Employer
a

Tell the employer about
things you’ve done and

enjoy. Try to make it
relevant to the job.
Skills and attributes

Interests

Always ask permission before
giving an employer details
of the referee

Vi

References




